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.EBarliest & Latest 9-ExacE Series Title -

Dates of Series _
69-present DriverslLicense Monthly Report

What is the function of the office in which this record series is created?
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The Uniform Division is responsible for the patrol of streets and highways to
insure the safety of lives and property; the investigation of motor vehicle
accidents and the computation of related statistics; the licensing of citizens
to operate motor vehicles and the suspending or revoking of licenses; and the

- supervision of motor vehicle inspection records and the distribution of motor
vehicle inspection stickers and other related documents. The Division must be ‘
available when called upon in the event of civil disorders or natural disasters

and is responsible for the safety of the Governor of the State of Georgia and ;
his family. _ - '

1.This file contains the following documents (include form numbers end titles, if any,
and flle arrangement ).

Documents relating to: Reporting Driver's Licenses issued and fee collected and
- other statistics.

Includes Only: Driver License Monthly Report (DPS-38) old form number (SDE4).

File arranged: Numerically by State Patrol Post number thereunder chronologically
by date.
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QUESTIONNAI RE Place an "2" 1n the ryropn- column. If snaver is "YES," please explain ‘ YES NO i
13. Is this the Record Cop% of the series? X1
14. Is there a duplication of this series in another office or agency? - v (x1 [

1-Chief Examiner 2-Post Copy !
15. Is the information contained in this series ever summarlzed or published? [ 1 [x]
Attach copy of summary or publication.
16. Does the serieés contain classified information requiring security handllng? [ 1 [x]
1T7. Does the series initiate, amend or terminate agency policies and procedures? [ 1 [x]
18. Could the function be performed if the files were lost or destroyed? xy 11
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series.provide data as input to an EDP file? [ 1 [X]
21. Does the record series contain documéntation produced as EDP printout? [ 1 [X]
22. Has the Federal Government issued instructions governing the retention/dispo~ L1 [x]

~sition of these files?

23..W11$ there be a.need.for these records 10, 15 years from now? If yes, what? [ 1 [x]
et - . - e -: S -
2h. REQUIRENENTS The follow1ng requires the files to be kept".fl' Ayears
b XQF‘_ T

a.[ISTATE b. []STATUTE OF c.[]AUDIT d.[]JFEDERAL e. k]ADMINISTRATIVE 'f.[ JHISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
{Cite Law, Statute, or other reaqson for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[{CALENDAR YEAR -[]FISCAL YEAR - [ JOTHER _- 7 ,then:

1-Chief Examiner's Copy: Cut off files each CY; hold in
CFA 1. year; then destroy.

2-Post Copy: Cut off files each CY; hold in CFA 1 year;
then destroy.
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